RAINBOW CENTRE JOB DESCRIPTION	
CARETAKER

The Rainbow Centre is a charity community centre for the over 50’s which has been in Morecambe for nearly 60 years. Based in a refurbished Methodist Chapel in the Poulton district of Morecambe we run a range of activities for the over 50’s with an aim to reduce social isolation and provide activities which improve physical and mental wellbeing. We are a small, caring charity with a very social vibe and it is a pleasure to work with such a fantastic membership.

We are recruiting for a CARETAKER to clean the centre and carry out small maintenance tasks around the building as required. The centre is open to members on Monday to Thursday between 10.00am and 3.30pm.  

You will have a happy, can-do approach to your work complying with relevant health & safety procedures and record keeping. You will be responsible for: 

DAILY		Open up the building on arrival each morning being a keyholder.
		When required, ensure windows and doors are locked and the building is left secure.
		Daily clean of the toilets around the premises.
		Refill paper towel and toilet roll dispensers.
		Collection of waste and bag up for collection using appropriate bags for waste type.
		Mop or sweep main hall and lounge area.

WEEKLY	Clean floors or hoover rooms upstairs on a weekly rota.
		Litter-pick the car park.
		Any minor maintenance tasks.

You will need to adhere to the organisation’s health & safety policy and procedures to ensure a healthy, safe and clean environment for colleagues and members.

TERMS OF EMPLOYMENT:

The Rainbow Centre is open for 44 weeks a year closing for two weeks at Christmas and Easter and for four weeks in the summer, usually over August. The contract is for 10 hours a week, 44 weeks per annum but pay is paid over the 12 month period and wages are paid monthly. There is a contributory pension scheme with this position.

Subject to a minimum 6 months’ probation and satisfactory references.

SALARY: circa £5,000 per annum. 07:30 to 09:30 Monday to Friday – 44 weeks a year. Paid over twelve months. 

As well as the eight weeks off during the closure periods, bank holidays, there is a pro-rata allocation of three weeks holiday which can be taken over the year at the manager’s discretion.
You may be required to work additional hours as required to cover for meetings and events, sickness and holidays as might be reasonably expected.
Closing date: Friday 14th June
Please contact therainbowcentre@outlook.com or call to speak to Paul or Dawn on 01524 415502 for an application form.
The Rainbow Centre, Clarence Street, Morecambe, LA4 5EX

PERSON SPECIFICATION
	DESCRIPTION
	ESSENTIAL
	PREFERRED
	HOW ASSESSED

	
Physically able to carry out manual tasks.
	
Able to use hoovers and other floor cleaning equipment.

	

	
Interview and application.


	
Knowledge and experience of cleaning.
	
Experience of working to policy and procedures.
	
Experience of health & safety legislation.

Understanding of COSHH legislation.

	
Interview and application.

	
Helpful and team mentality in approach to work.
	
Ability to work unsupervised but also as part of a team.
Able to react to urgent jobs and prioritise workloads.

	
	
Interview

	
Honest and reliable character.
	

	
	
Interview, references and application.




Application forms available from therainbowcentre@outlook.com
01524 415502
